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BUDGET DISTRIBUTION



➢ For the Budget Distribution, Budget Controlling Officer (BCO) need to login on 

e-Budget(Allocation) Module of e-Kosh Online Portal .

➢ In the Budget Allocation Portal, BCO allocate budget according to DEMAND 

NO., MAJOR HEAD, SUB MAJOR HEAD, MINOR HEAD, OBJECT 

HEAD, DETAIL HEAD, SCHEME CODE  to the respective DDOs' .

Budget Distribution :



CEILING DISTRIBUTION



Ceiling Allocation Login :



BCO Login in e-Budget(Allocation) Module :

➢ BCO login in e-Budget module for budget distribution.

➢ For SNA SPARSH BCO can see the following reports
○ Mother Sanction Reports 

○ SLS wise Account Head Details.

➢ BCO allocates SNA SPARSH Sanction Ceiling Amount to their respective DDOs.



Mother Sanction Reports :



SLS wise Budget Head Detail Report :



Sanction Ceil Amount in DDOs :

➢ BCO distributes the available Mother Sanction to the respective DDOs.

➢ It includes the Two Level of Hierarchy 
● Distribution of amount in Higher DDO (BCO —> DDO)
● Distribution of amount in Lower DDO (DDO —> DDO)



Steps for Allocating Mother Sanction in Higher DDO(BCO->DDO)

➢ Select Higher DDO Code then form will open.

➢ Select DDO Code and Scheme Code, GOI Code get automatically reflected.

➢ Then Select Object Head and GOI Account Head, accordingly Budget Head shows.

➢ Select Budget Head and accordingly Mother Sanction details are shown from which DDO 

get the Mother Sanction Allocation.

➢ Fill the Ceiling Amount as per Mother Sanction Allocated.

➢ Fill the Sanction No. and Select Sanction Date and cleck on the Save button.



Sanction Ceil Amount in Higher DDO :



Sanction Ceil Amount in Higher DDO :



Steps for Allocating Mother Sanction in Lower DDO(DDO->DDO)

➢ Select Lower DDO Code then form will open.

➢ Select Higher DDO Code, DDO Code and Scheme Code, GOI Code get automatically reflected.

➢ Then Select Object Head and GOI Account Head, accordingly Budget Head shows.

➢ Select Budget Head and accordingly Sanction details are shown from which DDO get the Sanction 

Allocation.

➢ Fill the Ceiling Amount as per Sanction Allocated.

➢ Fill the Sanction No. and Select Sanction Date and cleck on the Save button.



Sanction Ceil Amount in Lower DDO :



BUDGET ALLOCATION 
Report in e-Kosh DDO Login



Budget Allocation in e-Kosh DDO Login :



BILL PREPARATION 



➢ For the Registration of Agency, DDO need to login on e-Bill module of e-Kosh 
Online Portal .

➢ In DDO Login of E-Bill, there is a menu of SNA SPARSH Agency Entry for 
Mapping respective Agencies to DDO. 

➢ After Mapping Agencies need to login in agency login page for vendor registration.

Note:-  Username and password for agency login is agency code.

DDO Login for Agency Registration :



DDO Login in e-bill:



➢ DDO can find the user manual of SNA Sparsh in the e-bill login.



➢ DDO can find Agency entry, Agency bill request and bill preparation in  SNA Sparsh 

menu in the e-bill login.



SNA SPARSH Agency Mapping with DDO.

Click on DDO 
Mapping Button



➢ For the Bill Preparation at the agency end, Click on the Agency login Link 

Button on Login page of e-Bill module of e-Kosh Online Portal  .

➢ In Agency Login of E-Bill, there is a menu of following for the Bill Preparation:

● Beneficiary/Vendor Account Entry

● Beneficiary/Vendor Bill Request

● Beneficiary/Vendor Bill Send

Agency Login for Bill Preparation :



Link Button for Agency Login:

CLICK HERE FOR AGENCY LOGIN  



Agency Login for Bill Preparation :

Note:-  Username and password for agency login is agency code.



Menu List in Agency Logged-In :



➢ In Beneficiary/Vendor Account Entry, Vendor/Beneficiary Bank Detail 
Entry is to be done.

➢ Fill all the given fields in the form and Click on the Save Button for saving the 
Details. 

 

➢ After saving the details, Unique ID is also generated for the Beneficiary/Vendor 
which is shown in Message Alert Box with the Success Message.

Beneficiary/Vendor Account Entry :



Beneficiary/Vendor Account Entry :



 Vendor Account Insertion Success Message :



➢ For Beneficiary/Vendor Bill Request Entry, fill all the given field given in 
the form and Click on the Save Button for saving the Details. 

 

➢ After saving the details, Success Message is Shown in Message Alert Box .

➢ For Sending the Agency Bill Request to DDO by selecting the Bill Request by 
checking the checkbox in the Agency Bill Request Send List .

➢ After Sending the Agency Bill Request to DDO , Success Message is Shown in 
Message Alert Box .

Beneficiary/Vendor Bill Request Entry :



Beneficiary/Vendor Bill Request Entry :

CLICK HERE FOR SAVING BILL DETAILS  



 Agency Bill Request Insertion Success Message :



Agency Bill Request Sending to DDO :

CLICK HERE FOR BILL SEND TO DDO 



Agency Bill Request Sending to DDO, Success Message of Sending :



DDO Login for Agency Bill Acception :



➢ For Agency Acception , go to the menu of Agency Bill Accept. 

➢ In the Agency Bill Accept,  Bill List appears in which details of Agency Bill 
along with Detail and Return Button.

➢ Detail Button is for Detail of Bill.

➢ Return Button is for Bill Returning to Agency, if DDO is not Satisfy with the 
detail of Agency Bill.

➢ If DDO is Satisfied with the details of Agency Bill , then click on the Accept All 
Bills for Accepting the Selected Bill .

Agency Bill Accept by DDO :



Agency Bill Accept by DDO :

CLICK HERE FOR BILL ACCEPT



➢ For Agency Acception , go to the menu of SNA File Upload. 

➢ In the SNA File Upload,  Fill the details in the given form and Choose file to 
import Excel Sheet and Upload Excel Sheet.

➢ Success Message of Uploaded Excel Sheet appears with  Button named View 
Uploaded Data.

➢ On Clicking View Uploaded Data Button Uploaded Excel Sheet Opens.

Agency Bill Excel Upload By DDO :



Agency Bill Excel Upload By DDO :

CLICK HERE FOR BILL EXCEL UPLOAD



Agency Bill Excel Upload, Success Message :



View Uploaded Excel of Bill :



➢ For the Bill Preparation, go to the menu of Bill Preparation in the menu list.

➢ In the Bill Preparation, DDO make by self or use Bill from the Agency Bill 
Request list.

➢ Fill all the Details of SNA SPARSH Bill Details Form, and Upload Excel .

➢ After Excel Upload, Success Message shows and uploaded data also shows in the 
below table, then Click on the Bill Preparation Button for saving the Bill 
Details.

➢ For One Bill Preparation Two Segment Code will be used i.e, 0701 is for Central 
Share Fund and 0704 is for State Share Fund.

Bill Preparation by DDO :



Bill Preparation Menu in DDO Login :

CLICK HERE FOR BILL PREPARATION



Agency Bill Preparation :



SNA SPARSH Bill Details Form (Excel Imported Data Shown):

CLICK HERE FOR BILL PREPARATION



SNA SPARSH Bill Details Form (Excel Imported Data Shown):

➢ For each component(ST-0702,SC-0703,OT-0701) two bills will be prepared one for central 
share and other for state share.

➢ Minimum two and maximum six bills will be prepared in SNA Sparsh.
➢ Two Separate bill unit and bill number will be provided by DDO.



SNA SPARSH Bill Details Form (Excel Imported Data Shown):

➢ First select demand number then bill heads(central+state) will be appeared then select the 
percent(total percent for three components must be equal to 100).

➢ Then enter the two separate bill unit then select CT and component and click on process 
button.

➢ Bill amount will be appeared.



SNA SPARSH Bill Details Form (Excel Imported Data Shown):

➢ After completing all steps, if everything is correct then click on bill preparation button else 
DDO can clear the entry for any updation.

➢ This is the last step for bill preparation in SNA SPARSH.
➢ DDO can check the reports and finalize the bill.



Login Page :



API Calling : Request  Mother Sanction



API Calling : Request  SLS Wise Budget



API Calling : Request  Scheme Component



API Calling : Get File Status



API Calling : Get DN Details



UR No. and File Name Generation

Display All BIlls

Create UR no and File name



UR No. and File Name Generation Processed



JSON File Generation

Create JSON file for send to PFMS



JSON File Generated and ready for  PFMS

After Click Json File Create



Create XML File for RBI :

Button for XML File creation


